
 

Rental Information for the 
Waters House History Center 

 
The Waters House History Center, a branch of the Montgomery 
County Historical Society, is an historic farmhouse built in three 

sections with the earliest part dating from the 1790s. The house was 
modernized in the Victorian Italianate style in the late nineteenth 
century. It was the home of the Waters family, including two Dr. 

Waters from the 1790s until the 1930s. At the turn of the twentieth 
century, the Waters bred nationally known horses for harness racing 

and a race track existed to the south of the house.  Today on the 
grounds are a bank barn with loafing sheds, a carriage house and a 

corn crib.  All are on the Master Plan for Historic sites. 
The Waters House is available to rent for receptions, lunches, teas, 

dinners, meetings, and weddings.  
 

12535 Milestone Manor Lane 
Germantown, MD 20876 

301-340-2825 
301-515-2887 

Fax 301-340-2871 
www.montgomeryhistory.org   
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THE WATERS HOUSE HISTORY CENTER 

GERMANTOWN, MARYLAND 

 
 
 

Please read the attached Rental Usage Package including regulations for use, fees, 
caterersô instructions and floor plan. You must be 21 years of age to rent the Waters House and 
plan to be present at the rental event. 
 

If you would like to rent the Waters House, please follow the steps below: 
 

1. Contact the Site Director, Beth Hickey, at 301-340-2825 or 301-515-2887 to 
confirm availability of date and time you desire. 

2. Make an appointment with the Site Administrator to view the property. 
3. Make an official reservation by paying the required deposit (50% of rental fee) and 

signing a Rental Agreement; or request a no-obligation ten-day hold for your 
desired date. Return the Rental Agreement with the deposit to: 

 
Site Director 

MCHS 
111 West Montgomery Ave. 

Rockville, MD 20850 
 

Directions to the Waters House History Center: 
From I-270, take the Father Hurley Blvd. exit towards Rt 355 and Damascus. Turn left at 

the first stop light, onto Observation Drive. At the stop light, turn right onto Royal Crown Drive. 
Go around the circle and you will see the house on your left. 

From Rt 355, go west on Ridge Rd/Father Hurley Blvd. towards I-270. Turn right at first 
light, onto Observation Drive and follow directions above. 
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RENTAL USE OF THE WATERS HOUSE HISTORY CENTER 

GERMANTOWN, MARYLAND 

  

POLICY, USE, REGULATIONS AND FEES 
 

 
For almost sixty years the Montgomery County Historical Society (MCHS) has fulfilled its 

purpose to collect, preserve, interpret and promote the history of Montgomery County, its people 
and culture.  Consistent with its goals to acquaint the community with the history of the county and 
to advance the involvement of the public with the Historical Society, it is the policy of the Historical 
Society to permit use of the Waters House History Center for private meetings and other functions. 
 Rental is limited to uses in conjunction with the mission and programs of MCHS.  
 

I. APPLICATION FOR USE 
 

A. Formal application for use of the Waters House History Center must be made by 
telephone and by written request.  Requests are to be made to the Site Director, 
Montgomery County Historical Society, 111 W. Montgomery Avenue, Rockville, MD 
20850-4212; (301) 340-2825. 

 
B. At the time of application, each organization or individual must provide full information 

concerning the type and purpose of the event being planned, including the name of the 
individual serving as liaison with the Site Director prior, to, and during the event.  

 
C. You must be 21 years old to rent the Waters House History Center. 

 
D. No fund raisers are allowed except for qualified 501(c)3 organizations.  These 

organizations are  allowed to hold fund raisers approved by the Site Director.  Approved 
events could be performances, receptions, dinners etc. 

 
E. Make an appointment with the Site Director to visit the Waters House History Center. 

 
F. Reservations are made by signing a Rental Agreement and paying the required security 

deposit and reservation deposit. 
 

G. Renter must be on premises during the event. 
 

H. Official confirmation of your event is made upon receipt of the required deposits and 
Rental Agreement.  Checks should be made out to MCHS and mailed to 111 West 
Montgomery Ave, Rockville, MD 20850. 
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II. REGULATIONS FOR USE 
 

A. Organizations or individuals authorized to use the Waters House History Center must 
reserve those facilities as specified in a contractual Rental Agreement. 

 
B. The Rental Agreement defines the portion of the house or grounds that can be used. 

 
C. A reservation deposit of 50% of the applicable fee is required with the reservation, 

Rental  Agreement and security deposit.  The remaining balance must be paid no later 
than two (2) months before the event. Payments can be made by check, cash, credit 
card or money order.  Montgomery County Historical Society reserves the right to cancel 
the event if all payments are not made on schedule.   

 
D. Potential renters may request a tentative reservation for one rental date.  This date will 

be held for ten days only and will expire without notification. 
 

E. Insurance coverage for damages, loss or other liability shall be required  in each 
instance of use of the Waters House History Center by other organizations or individuals 
as specified in the Letter of Agreement. 
Proof of insurance must be on file with MCHS. 

 
F. All final and logistical arrangements must be detailed in the Rental Agreement and  

approved by the Site Director two weeks prior to the date of the event.  Any 
extraordinary requests must be approved then. 

 
G. All cancellations must be in writing and addressed to the Site Director.  Cancellations 

may be faxed to 301-340-2871.   
For Friday, Saturday and Sunday rentals: 

All rental payments, less a 20% administrative fee, will be refunded if the event 
is canceled at least 2 months before the event or you re-schedule your event 
officially.  If these conditions are not met, all rental fees are forfeited.  The 
security deposit will be refunded in full.  The renter is responsible for notifying 
MCHS of any changes in address. 

For all other rentals, Monday through Thursday: 
All rental payments, less a 20% administrative fee, will be refunded if the event 
is canceled at least 1 month before the event or you re-schedule your event 
officially.  If these conditions are not met, all rental fees are forfeited.  The 
security deposit will be refunded in full. The renter is responsible for notifying 
MCHS of any changes in address. 

 

III. PERMITTED USES 
 

A. Permitted uses include receptions, lunches, teas, dinners, meetings and weddings.  All 
functions will be individually evaluated by the Site Director and approved or disapproved 
on the basis of such criteria as scheduling conflicts, staffing requirements, space 
requirements, potential damage to property, etc.  The Executive Director will have the 
final approval on any events that require extraordinary or unusual arrangements. 
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B. Specific approval is required for all photography and filming. 
 

C. Respect for the library, museum objects, house and grounds is strictly enforced.   
 
D. There is no smoking allowed inside or on the grounds as per Maryland-National Capital 

Park and Planning Commission regulations. 
 

IV. HOURS OF OPERATION FOR THE FUNCTION 
 

A. The Rental Agreement specifies the starting time when the property is available.  That 

means all deliveries must be made within the contracted period.  All caterersô and 

other contractorsô set-up and clean-up must be made within the contracted period. 

All decoration must be done within the contracted period.  If other times are 
needed, special arrangements will have to be made with the Site Director and there will 
be a fee of $75 per hour ($100 on weekends).  Deliveries made without prior notification 
cannot be accepted.  Renters, guests, caterers or other vendors will not be permitted 
inside prior to the contracted time and must vacate the premises at the end of the 
contracted time.  Occupancy of the premises prior to or after the contracted time will be 
subject to overtime charges in accordance with the fee schedule. 

 
B. Rehearsals may be separately scheduled for a fee of $100/hour. 

 

V. CAPACITY 
 
A. Strict adherence to the maximum capacities of the Waters House facility is enforced in 

compliance with fire regulations. The first floor foyer, library and galleries can 
accommodate 80 guests seated at tables or 125 guests standing.  This number does not 
include caterers, speakers or entertainers. 

 
B.  At the renterôs expense, a tent may be set up on the lawn to increase capacity.  Before 

signing the letter of agreement, determination of the capacity of the grounds will be 
made. 

 

VI. DECORATING, SET-UP AND TAKE-DOWN 
 

A. All set-up and take-down are the responsibility of the renter or the renterôs caterer and 
must take place within the rental period. 

 
B. All decorations must be approved by the Site Director no later than two weeks prior to 

the event.  All decorations must be removed at the close of the event. 
 
C. Permission is required for the use of candles.  No open, unprotected flames are allowed; 

candles must be enclosed within hurricanes.  Fires are not allowed in the fireplaces. 
 
D. No glue, nails, tacks or tape may be used to secure decorations to any surface of the 

Waters House History Center.  No loose glitter (for example, sprinkled on the table), rice, 
confetti, birdseed or similar material may be used or thrown inside.  Birdseed is 
permitted outside the house. 
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E. Moving museum furniture is not allowed.  Permission to have furniture moved by the 

staff or with staff supervision may be allowed. 
 
F. All chairs and tables must be set-up and taken down by the client.  The only equipment 

available on site are chairs for 50 people and eight 6' and 4' rectangle tables.  Additional 
equipment (chairs, tables, tents) and equipment used on the lawn must be provided by a 
rental company. 

 
G. The Waters House History Center must be completely cleaned after the event.  This 

includes vacuuming the house and mopping the kitchen floor.  It also includes any 
glasses, napkins or food carried outside. 

 
H. Pre-arranged flower arrangements are welcome, but there must be protective barriers 

between the flowers and the furniture.  No flower arranging on the premises. 
 

From time to time, areas of the house and grounds may present an altered appearance due 
to exhibits, archeological excavations or restoration work.  These may not be removed; 
however every effort will be made to inform you ahead of time to minimize your 
inconvenience.  

 

VI. FOOD AND DRINK 
 

A. All food and drink consumed at the Waters House History Center must be provided by a 
licensed professional caterer.  For small groups (less than 40 people), coffee, tea and 
previously prepared light refreshments may be served by the organization.  All caterers 
must have an applicable Health Department license and liability coverage of at least 
$1,000,000.  The above documentation must be supplied to MCHS one month prior to 
event.   

 
B. There is a small catering kitchen equipped with hot and cold water, stainless steel sink, 

garbage disposal and refrigerator.  There is no oven or space for on-site preparation. 
 
C. It is the renterôs responsibility to forward the catererôs list of instructions and check list to 

the caterer.  The renter must also make all arrangements with the caterer regarding set-
up, clean-up, drinks, tableware, tables, chairs, linens and number of service personnel.  
All first time caterers to the Waters House History Center must meet with the Site 
Director or designated staff at least one month prior to event. 

 

D. All trash must be removed. 
 
E. Alcoholic beverages may be served but their re-sale (cash bar) is prohibited.   Red wine 

and other red beverages are not permitted at standing receptions.  Permission may be 
granted for sit down meals.  Keg beer is not permitted. 

 
F. Caterers must be approved by the Montgomery County Historical Society. 
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VII. MUSIC AND DANCING 
 

A. Pleasant Fields is a good neighbor in a quiet residential district.  No music may be 

played outside other than non-amplified live or recorded music which is an integral part 

of the event.  All other music must be played indoors with windows and doors 

closed.  Maryland State noise regulations limit sound to 65 decibels between 7 am and 

10 pm and 55 decibels at other times.  Therefore no amplified music is permitted 

after 10 pm.  Electronic equipment used for sound amplification is limited to 20 amps at 
115 volts.  Renters can provide an acoustic piano but it must be put in and removed by 
professional movers. 

 
B. Dancing is allowed in the two parlors only. 
 
C. All entertainment and activities must be approved by the Site Director.  All activities must 

conform to local and federal laws and have appropriate licensing and permits required. 
 

VIII. FORFEITURE OF SECURITY DEPOSIT 
 

A. All or part of the security deposit will not be refunded if there is damage, loss, clean-up, 
extension of contract time or other violations of the rental rules and regulations. 

 

IX. MISCELLANEOUS 
 

The telephone may be used for local calls only. 
 
If there is snow or rain, the renter must make provision for dripping coats and umbrellas. 

 
Children must be under the supervision of an adult at all times. 
 
MCHS shall not be liable for loss or reimbursement due to cancellation or termination of a 

scheduled event due to force majeure, act of God or inclement weather. 
 
There is no paved parking except for handicap area. 
 
There will always be a MCHS staff person on site during your event.  The staff person will 

have full authority to enforce all rules and regulations concerning the Waters House 
History Center.  The staff person will have the right to terminate the function if, after the 
first warning, the rules and regulations are not observed by you and your guests.  In the 
event of a termination, no refunds will be given. 

 

Waivers and Exceptions: Any exceptions or waivers of these rules shall be in writing, signed 

and dated by the Site Director and the Renter, and must be determined at the time the rental 

is made. 
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FEE SCHEDULE* 

 

 

Monday thru Thursday      Regular Non-profit 
3 hour meeting**      $ 100  $ 50 
Additional hours         35    35 
Security Deposit         50    50 
(Please allow one additional hour minimum for setup and cleanup)  
 
4 hour event         350          175 
Additional hours         75           75 
Additional hours after 11 pm            100          100  
Security Deposit        100          100 
(Please allow two additional hours minimum for setup and cleanup) 
 

Friday & Sunday after 2 pm Saturday after 4 pm 
4 hour event***            500         250 
Additional hours         100   100 
Additional hours after 11pm       200         200 
Security Deposit         500         500 
(Please allow two additional hours minimum for setup and cleanup) 
 
Grounds when tented or with tables or food service    300         300 
Security Deposit for grounds       100         100 

 
A payment of 50% of the rental fee and the security deposit are due upon reservation.  
Rates are doubled during the December holiday season and on weekends in June.  
 
*    Rates are subject to change and are not final until a contract has been signed. 
**   Minimal food/beverage (coffee, tea and previously prepared refreshments) allowed at this  
     rate. 
***  Requires a licensed caterer. 
 
Non-profit organizations require written proof of status. 
 

For other or special arrangements, contact the Site Director. 
 

Security deposit or any portion thereof may be forfeited for damage beyond reasonable wear and 
tear, failure to leave premises in a clean condition or failure to abide by the regulations of the 
building.  
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INSTRUCTIONS TO CATERERS 

Waters House History Center 

12535 Milestone Manor Lane 

Germantown, MD 20876 
 
 
If food or drink is served at an event, the Renter is ultimately responsible (whether or not a 
professional caterer is engaged) to see that these instructions are followed.  The rental period 
includes catering set-up and take-down time, including arranging and removing tables and chairs.  
The Montgomery County Historical Society cannot provide any service personnel, linens, tableware, 
food or drink, or cleaning supplies. Caterer, please see that all personnel on site have a copy of 
these instructions. If the contracted caterer has not worked at the Waters House History Center 
before, a walk-through must be scheduled at least 30 days before the event. 

The catererôs kitchen is equipped with hot and cold water and a stainless steel sink, garbage 
disposal and refrigerator.  No cooking facilities or space for on-site preparation are available. 
 

No linens, dishes, or other equipment may be left after the event for later pick-up. 

Arrangements must be made to have everything removed by the end of the rental period. 
 

THE CATERER WILL: 
___ Check in with the duty staff at time of arrival.  Before the event, the duty staff will insure that no red 

wine, red punch, or other red beverages or keg beer is to be served except in cases as specified 
in Section VI.E of the Rental Policy. 

 

AFTER THE EVENT: 
___ Thoroughly wipe down counter tops, sink, inside and outside of refrigerator. 
 
___ Sweep and carefully damp mop the kitchen floor. (Mop and broom are provided.) 
 
___ Remove all food containers from refrigerator, table tops, make sure all heating units are turned off. 
 
___ Vacuum the first floor (Vacuum is provided.) 
 
___ Clean and store the houseôs tables and chairs which were used. 
 
___ Remove all trash (including restroom trash). 
 
___  Walk through other spaces and lawn (if used) to pick up trash, especially drinking glasses. 
 
At the end of the event, duty staff will inspect the rented areas, as well as the upstairs spaces,  
to insure that the house is free from damage and litter. Any damage will be noted. 

 

Inspected by:       Damaged noted on back: 
________________________________  ______________________________ 
MCHS                 Date 
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WATERS HOUSE HISTORY CENTER  

FLOOR PLAN  

 

 

 
 

 


